UNT DALLAS  ·  COURSE PLANNING GUIDE
Guest Speaker/Employer Panel — Low-Intensity Employer-Engaged Experience
Course: 
	Purpose. This document is a planning tool for faculty designing or redesigning a course that incorporates a guest speaker or employer panel as a low-intensity employer engagement experience. A guest speaker is a professional who shares industry expertise and experience connected to what students are learning in class.
How to use. Review criteria below, which define high-quality indicators of this practice. Use the column to the right for elaboration and evidence, which will also serve to guide curriculum reviewers to locate evidence within the submitted syllabus, assignments, and any other relevant artifacts.



	Criteria
	Elaboration & Evidence

	1.   Speaker/Panel Quality & Course Connection
	

	1. The speaker(s) expertise clearly connects to a current course topic and a career preparation learning outcome and reflects current industry practices or workforce needs. If a panel, it is intentionally structured so panelists represent different roles, organizations, or career stages. 
1. The instructor briefs the speaker(s) on the course, the students' level, and how the speaker can support expected student learning outcomes and desired takeaways.
1. The session has a clear structure (e.g., talk + Q&A) and respects the class period.
	Click or tap here to enter text.


	2.   Student Preparation & Engagement
	

	1. Students complete a brief preparation task before the session (e.g., reading a speaker’s bio, speaker’s organization website, relevant article)
1. Students prepare questions about the speaker and/organization and take notes during the session and participate in Q&A.
	Click or tap here to enter text.


	3.   Assessment
	

	1. Students submit a short, graded reflection (e.g., explain how the presentation impacted their understanding of the industry and/or their own career goals) or apply the speaker's/panel’s content to a current assignment.
	Click or tap here to enter text.
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