UNT DALLAS · COURSE PLANNING GUIDE
ePortfolio — Course Planning Guide
Course: BUSN696: Capstone: ePortfolio (SAMPLE)
Does the plan seek additional High Intensity Employer Engagement designation? Yes or No
	Purpose. This document is a planning tool for faculty designing or redesigning a course that includes ePortfolio with or without an external partner. Please visit the Framework website and other resources to inform planning. This completed form is then uploaded to Coursedog as part of the curriculum review process.  
[bookmark: _Int_RJkrjpng]How to use. Review criteria below, which define high-quality indicators of this practice. Use the column to the right for elaboration and evidence, which will also serve to guide curriculum reviewers to locate evidence within the submitted syllabus, assignments, and any other relevant artifacts. Use Criterion 7 only if the course is intended to systematically integrate an employer, industry, or community partner for High-Intensity Employer Engagement Designation.



	Criteria
	Elaboration & Documentation

	Purposeful Design & Academic Rigor
The course is intentionally designed, academically rigorous, and aligned with course and program learning outcomes. Students engage in structured ePortfolio activities that guide the collection, analysis, organization, reflection, and presentation of learning over time. 
	Students complete an eight-week MBA capstone course centered on creating an ePortfolio. The course sequence includes a career development plan, career search, artifact assignments, ePortfolio construction, peer critique, and a final reflection paper aligned to course and learning objectives.
Documentation: Course Description (p. 1); Course Scope (p. 1); Course Objectives CO1-CO8 (p. 2); Learning Objectives LO1-LO3 (p. 2); Weekly Course Outline (pp. 2-4); Grading Structure (p. 4).

	Integration & Synthesis of Learning
Students intentionally connect, organize, and synthesize learning from courses, co-curricular activities, professional experiences, and personal development. The ePortfolio provides opportunities for students to make meaning of their learning, demonstrate growth, and connect experiences across academic, professional, civic, and personal contexts.
	Students compile, revise, and organize artifacts from previous MBA coursework into an ePortfolio. The ePortfolio is designed to showcase skills, knowledge, real-world application, educational growth, and mastery of MBA program objectives through selected artifacts and a scholarly reflection paper.
Documentation: Course Description (p. 1); Course Scope (p. 1); Course Objectives CO4, CO5, and CO7 (p. 2); Learning Objectives LO2-LO3 (p. 2); Weeks 2-5 Artifact and ePortfolio Assignments (pp. 3-4).

	Curation & Identity Development
Students curate artifacts, experiences, and evidence in ways that communicate learning, growth, and achievement. Through the process of curation, students develop a clearer understanding of their strengths, values, goals, and academic, professional, or personal identity. 
	Students create a career development plan, conduct a career search, revise program artifacts, and organize selected work within an ePortfolio. Portfolio activities require students to explain educational growth, professional skills, future goals, and how selected artifacts support post-graduate professional activity.
Documentation: Course Description (p. 1); Course Scope (p. 1); Course Objectives CO1, CO2, CO5, and CO8 (p. 2); Learning Objectives LO1-LO3 (p. 2); Week 1 Career Development Plan and Weeks 2-5 Artifact/ePortfolio Assignments (pp. 2-4).

	Structured Reflection
Students engage in structured reflection throughout the course to examine learning, experiences, growth, and future goals. Reflection activities support meaning-making, integration of learning, identity development, and continuous improvement of the ePortfolio. 
	The final scholarly reflection paper requires students to describe ePortfolio artifacts and explain how they demonstrate skills, knowledge, real-world application, and mastery of program objectives. Students also explain professional growth attained during the MBA program or describe professional skills to a potential employer.
Documentation: Course Objectives CO7 and CO8 (p. 2); Learning Objective LO3 (p. 2); Week 7-8 Learning Outcomes (p. 4); Week 8 Final Reflection Paper in Grading Structure (p. 4).

	Feedback & Iteration
Students receive ongoing feedback from faculty, peers, advisors, employers, or other stakeholders and use that feedback to improve artifacts, reflections, organization, and communication of learning. Iterative revision supports deeper reflection, stronger integration of learning, and a more effective presentation of learning for the intended audience. 
	Students revise artifacts from previous coursework based on instructor feedback and complete a peer critique of an ePortfolio and pitch using an assigned rubric. Artifact revision occurs before the ePortfolio assignment, and peer critique provides structured feedback before final course completion.
Documentation: Course Objectives CO4 and CO6 (p. 2); Weeks 2-4 Artifact Assignments (pp. 3-4); Week 5 ePortfolio Assignment (p. 4); Week 6 Peer Critique Assignment (p. 4); Grading Structure (p. 4).

	

Demonstration of Learning
Students communicate and demonstrate learning through a curated collection of artifacts, reflections, and evidence that showcase growth, achievement, and learning outcomes. The ePortfolio provides opportunities for students to make learning visible, communicate accomplishments to intended audiences, and demonstrate readiness for future academic, professional, civic, or personal goals. 
	
The completed ePortfolio incorporates revised artifacts from prior MBA coursework, a career development plan, evidence aligned with program objectives, and a final scholarly reflection paper. Students submit the completed ePortfolio as a major course deliverable demonstrating achievement of MBA program outcomes.
Documentation: Course Description (p. 1); Course Objectives CO1, CO5, CO7, and CO8 (p. 2); Learning Objectives LO1-LO3 (p. 2); Week 5 ePortfolio Assignment (p. 4); Week 8 Final Reflection Paper (p. 4).

	ePortfolio Partner Engagement (Optional Designation)
Students engage with employers, industry professionals, community organizations, alumni, advisors, or other external stakeholders through activities connected to the ePortfolio. External engagement provides opportunities for students to receive authentic feedback, communicate learning to broader audiences, and connect academic learning with future academic, professional, civic, or career goals. 
	Not applicable. The syllabus emphasizes portfolio development, career planning, artifact revision, peer critique, and reflection but does not require direct engagement with employers, industry professionals, alumni, community organizations, or external stakeholders as part of the course.
Documentation: No external partner engagement requirement documented in the syllabus.
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