UNT DALLAS  ·  COURSE PLANNING GUIDE
Job Shadow — Low-Intensity Employer-Engaged Experience
Course: 
	Purpose. This document is a planning tool for faculty designing or redesigning a course that incorporates a job shadowing experience and assignment as a low-intensity employer engagement experience. Job shadowing is a short, focused experience in which a student observes a professional at work.
How to use. Review criteria below, which define high-quality indicators of this practice. Use the column to the right for elaboration and evidence, which will also serve to guide curriculum reviewers to locate evidence within the submitted syllabus, assignments, and any other relevant artifacts.



	Criteria
	Elaboration & Evidence

	1.   Host Professional Selection & Outreach
	

	1. The instructor communicates the purpose of the assignment and clearly connects to a current course topic and a career preparation learning outcome.
1. Placement is arranged through a documented process (CELCS, faculty, or a partner organization).
1. Duration is appropriate, and the host knows the student's major and interests.
1. The student sees multiple parts of the workday and has time to ask questions.
1. The instructor provides guidance on the approach to communicating with host professionals. 
	Click or tap here to enter text.


	2.   Student Preparation & Engagement
	

	1. Students complete a preparation task before the job shadow (e.g., reading the professional’s bio & organization website, drafting questions)
1. Students engage appropriately with host professionals and others at the site.
	Click or tap here to enter text.


	3.   Assessment
	

	1. Students submit a graded reflection or apply the host professional’s content to a current assignment.
1. Brief feedback is collected from the host professional, if possible
	Click or tap here to enter text.




Job Shadow (employer engagement – Course Planning Guide   |   Page 1
